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NOTICE OF RETIREMENT
PRIVATE 

This form is to advise the Aberdeen City Council Pension Fund, in advance, of a retirement.  It should be sent to the Pension Fund immediately the date of retiral is confirmed.

Form PEN 2 should also be completed as soon as final payroll has been processed.
	
	
	
	
	

	Employing Authority:  
	
	Payroll Number:

	
	

	
	
	
	
	

	Department:

(if applicable)
	
	Unique Identifier 

(if applicable):
	
	

	
	
	
	
	

	Surname:  


	
	National Insurance No:


	
	

	
	
	
	
	

	Forename(s):  


	
	Date of Birth:


	
	

	
	
	
	
	

	Date of Retirement:


	
	
	
	

	
	
	
	
	

	Tick
	Type of Retirement


	Additional Information


	

	 FORMCHECKBOX 

	Voluntary Retirement
(Age 55 – NPA) See note 1
	
	

	
	
	
	

	 FORMCHECKBOX 


	Late Retirement
(After NPA) See note 2
	
	

	
 FORMCHECKBOX 

	Flexible Retirement *

(After age 55) See note 3
	
	

	
	
	New Contracted Hours / Hourly Rate:
	

	
	
	
	

	
	
	
	

	 FORMCHECKBOX 

	Early Retirement with Employer Consent *
(Age 55 – 60) See note 4
	Rule of 85 to be switched on  FORMCHECKBOX 

Reduction waived                   FORMCHECKBOX 

Please refer to your employer discretions
	

	
	
	
	

	 FORMCHECKBOX 

	Ill Health
(Any age) See note 5
	Attach PEN 3.1 and letter to employee
	

	
	
	
	
	

	 FORMCHECKBOX 

	Interests of Business Efficiency * 

(Age 55 or age 50 if in the scheme before 6 April 2006) See note 6
	Enhancement:  
	
	

	
	
	
	
	

	 FORMCHECKBOX 

	Redundancy *
(Age 55 or age 50 if in the scheme before 6 April 2006) 
See note 6
	Redundancy Payment:
	
	

	
	
	
	
	

	
	
	Enhancement:
	
	

	 * If strain on fund payment is due this must be made as a one-off payment to the Fund
	

	Signature:
	
	Date:
	
	

	
	
	
	
	

	Position:
	
	Contact No:
	
	

	
	
	
	
	


Please forward completed form, duly signed, to:  

North East Scotland Pension Fund, Level 1, 2MSq, Marischal Square, Broad Street, Aberdeen, AB10 1LP
at least two months before date of retiral.
Guidance Notes:
1.) Voluntary Retirement – All employees can access their benefits if they retire after age 60 or age 55 if they were paying into the scheme on or after 1 June 2018. However an actuarial reduction may be applied to their benefits if they leave before their Normal Pension Age (NPA). A member’s NPA is the same as their State Pension Age (SPA), with a minimum age of 65. This means for members with a SPA lower than 65, their NPA in the LGPS remains 65. SPA can be calculated at https://www.gov.uk/calculate-state-pension 
2.) Late Retirement – A member can retire and receive their benefits after their Normal Pension Age (NPA) but benefits must be paid before the members 75th birthday. For every year and part year after the members NPA that they continue to work, an actuarial increase will be applied to their benefits. A member’s NPA is the same as their State Pension Age (SPA), with a minimum age of 65. This means for members with a SPA lower than 65, their NPA in the LGPS remains 65. SPA can be calculated at https://www.gov.uk/calculate-state-pension
3.) Flexible Retirement – From age 55 and with employers consent, members can reduce their hours or pay grade and access some or all of their pension benefits early. A reduction would be applied to the member’s benefits on account of early payment. You should refer to your employer discretion policy on Flexible retirement before awarding early payment of pension benefits.
If the member is granted flexible retirement before age 60, a “Strain on Fund” charge may arise. This additional cost is payable by the employer.
4.) Early Retirement with Employer Consent – Employees can request to have early access to their pension benefits between age 55 and 60 with the Rule of 85 switched on or the reductions waived.
As their pension is being paid early a “Strain on Fund” cost may arise which is payable by the employer. If an employer switches on the Rule of 85 – the employer will pay the Strain on Fund cost. If an employer agrees to wave any or all of the reductions then a strain on fund cost will be payable. 
Each employer has a discretions policy which outlines their position on early retirement and Rule of 85 switch on. Please refer to your employer’s policy before selecting an option. 
5.) Ill Health Retirement – A member can retire on ill health grounds and receive their benefits in full at any age. To qualify for an ill health retiral, a member must have been in the scheme for 2 years and the Employer, based on the opinion of an independent occupational health advisor (OHA), be satisfied that the member is permanently incapable of discharging the duties of their employment. 
On the advice of the OHA, the employer will then determine the appropriate ill health tier:

Tier 1: There is no reasonable prospect of paid employment before a member’s NPA. Benefits are enhanced to the members NPA and paid immediately.
Tier 2: The members has a reasonable prospect of obtaining gainful employment before NPA. “Gainful employment” means paid employment for not less than 30 hours each week for a period no less than 12 months. Immediate payment of benefits with 25% pension enhancement to the members NPA. 

If a member is retiring on ill health, a PEN 3.1 must be sent to the Fund along with this form and a copy of the letter notifying members of their ill health retirement.

6.) Redundancy/Efficiency – Any members who leave on the grounds of redundancy or efficiency after age 55 (or 50 if they were in the scheme before 5 April 2006) will receive their benefits immediately and without actuarial reduction (except for any additional pension purchased which will be reduced). 
As the member’s pension is being paid early a Strain on Fund cost may arise. This is payable by the employer. 
PEN 6

